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1. OBIIME INIJIOKEHUA

1.1. Tlonoxenue o paboTe C MEPCOHAIBHBIMU AaHHBIMU paboTHHkoB MJIOBY Ne 12
pa3paboTaHo B COOTBETCTBUU ¢ TpynoBeiM kojekcoMm PD, 3akonom ot 27 uromnst 2006 r. Ne 152-
@3 1 HOpMaTUBHO-IIPAaBOBBIMU aKTaMH, JEHCTBYIOIIUMHU Ha Tepputopun PO.

1.2. Hacrosmee IlomoxkeHnue omnpeaenser MmopsAgok pabdoTel (cObopa, 00pabOTKH,
UCIOJIb30BAaHUs, XPAaHEHUs U T. JI.) C IEPCOHAIbHBIMU JIaHHBIMU PAOOTHUKOB M TapaHTHH
KOH(HIEHIIMAIbHOCTH CBEACHUHN O PaOOTHHKE, IPEJOCTaBIEHHBIX pa0OTHUKOM paboTOAATENIO.

1.3. Lensto Hactosimero [losnoskeHust sBISETCS HUCIOJIHEHHE 3aKoHojaTenbcTBa PO B
00J1aCTH 3aIUTHI IEPCOHABHBIX TAHHBIX.

1.4. Hacrosmiee [Tonoxxenue Bctynaer B cuity ¢ «12» Hosiops 2022r.

2. IOHATHE U COCTAB HIEPCOHAJIBHBIX JTAHHBIX

2.1. Ilox nepcoHaIbHBIMU TaHHBIMH PAOOTHUKOB ITOHUMAETCSI MHPOPMAIHs, HE0OX0IUMast
paboTOAATEINIO B CBSI3M C TPYAOBBIMU OTHOLICHUSIMU U Kacarolasics KOHKPETHOTO pabOTHHKA, a
TaKKe CBEJCHMs O (DakTaX, COOBITHSX M OOCTOATENBCTBAX JKMU3HH PAOOTHHKA, IO3BOJISIOIINE
UICHTU(PHUIMPOBATE €TO JTUYHOCTb.

2.2. CocraB nepcoOHAIbHBIX JAaHHBIX pAOOTHHKA:

- aHKeTa;

- aBToOHOTrpadus;

- 00pa3oBaHue;

- CBEJICHHS O TPYJOBOM U OOIIEM CTaXe;

- CBE/ICHUS O MPEbIAYIIEM MecTe paboThl;

- CBE/ICHUS O COCTaBE CEMbH;

- IACTIOPTHBIE JAHHBIE;

- CBE/ICHUSI O BOMHCKOM yUeTe;

- CBEJICHUS O 3apabOTHOM TUTaTe COTPYTHHUKA;

- CBEJICHUS O COLMANBHBIX JIBI'OTaX;

- CIICTIMATbHOCTb;

- 3aHUMaeMasi J10JKHOCTb;

- pa3Mep 3apabOTHOI MIaThL;

- HUINYHME CYJUMOCTEH;

- aIpeC MeCTa KHUTEJIbCTBA;

- TOMalIHu# TenedoH;

- COJIepKaHNE TPYJOBOTO JIOTOBOPA;

- COJIepKaHMe JICKIIapaIiy, 1oJaBaeMOil B HAJIOTOBYIO WHCIIEKIIHIO;

- IOJUTMHHUKY M KOTIMH MTPHUKA30B M0 JTMYHOMY COCTaBY;

- IMYHBIE JIeJ1a U TPYJOBble KHUXKU COTPYIHHUKOB;

- OCHOBaHMS K IIPHUKa3aM I0 JUYHOMY COCTaBY;

- Jlena, cojJepiKallde MaTephalbl 10 MOBBIIIEHUIO KBATU(UKAIMM M TEPEernoAroTOBKE
COTPY/AHUKOB, X aTTECTALMH, CIY>KEOHBIM pacciieI0BaHHIM;

- KOIIMH OTYETOB, HAIIPABIISIEMbIE B OpPTaHbl CTATHCTHKH,

- KOIIUU JJOKYMEHTOB 00 00pa3oBaHuUU;

- (hotorpaduu 1 MHBIE CBEACHHUS, OTHOCSIINECS K TIEPCOHAIBHBIM JAHHBIM PaOOTHUKA;

- PEKOMEH/IaINH, XapaKTEePUCTUKH U T.I1.



2.3. VYkazaHHble B 1. 2.2. CBEIEHUA SBIISIIOTCA KOH(MUICHIMAIBHBIMH M HE TOJJIEKAT
pasIialleHUIO HHAYe KaK I10 OCHOBAHUSM, IIPEAYCMOTPEHHBIM 3aKOHOAATENLCTBOM PD.

3. A0CTYII K HEPCOHAJIBHBIM TAHHBIM COTPYIHUKA

3.1. BHyTpeHHU# g0cTYyN (MCMOIB30BaHKe HHPOPMAIIMKA PAOOTHUKAMHU Y UPEIKICHUS).

[TpaBo gocTymna Kk nepcoHaIbHbIM JaHHBIM PaOOTHHUKA UMEIOT:

- PYKOBOJHTEINb YUpEKICHUS;

- ICJIONPOU3BOTUTED;

- COTPYIHUKH OyXTalTEpHUH, B IPEIEIaX CBOCH KOMIICTCHIIHH;

- caM paOOTHHK.

3.2. Buemnuit noctyn (rocyaapcTBeHHBIE CTPYKTYPHI).

[lepcoHanbHBIE NaHHBIE PAOOTHUKOB MOTYT MPEAOCTABISATHCS TOJBKO IO 3ampocy
KOMIIETEHTHBIX OPTraHOB, UMEIOLIUX COOTBETCTBYIOIINE MTOJTHOMOYUS:

- (henepanpHas HamOroBas Ciyx0a;

- IPaBOOXPAHUTENIbHBIE OPTaHblI;

- OpraHbl CTAaTUCTUKH;

- OI0OpO KPEAUTHBIX UCTOPHUH;

- BOGHKOMATBHI;

- OpraHbl COIMATBLHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH/IBI,

- IO/Ipa3/ICICHUs] MyHHUIIMITAILHBIX OPTaHOB yIIPaBJICHHUS.

3.3. pyrue opranuzanuu (TpeThH JIUIA).

Caenenusi 0 paboTHUKE (B TOM YHMCIIE€ YBOJIEHHOM M3 JAHHBIX apXHBa) MPEIOCTABISIOTCS
TPETHUM JIUIIAM Ha OCHOBAHWU MUCHMEHHOTO 3asBIICHUS CaMOTo paboTHHKA.

3.4. POACTBEHHUKH U YJIEHBI CEME.

[TepcoHaibHBIE JaHHBIC PAOOTHUKA MPEIOCTABIISIOTCS POJCTBEHHHUKAM WIIM WICHAM €ro
CEMBH TOJBKO ¢ MUCBMEHHOTO pa3penieHus paboTHHKA.

4. OBA3AHHOCTHU PABOTOIATEJIA

4.1. B uensx wucnoimHeHWs TpeOoBaHMM 3akoHomaTenbcTBa P@® mpu oOpaboTke
MEPCOHANBHBIX JaHHBIX, BCe PAOOTHUKH JOJKHBI UCTIONHATh YCTAHOBJICHHBIN MOPSIOK PaOOTHI:

4.1.1. PaboTa ¢ mepcoHaNbHBIMH JaHHBIMHU PAOOTHUKOB JOKHA HE HAPYIIATh TPeOOBaHHMIA
3aKOHO/IaTehCcTBAa P® W JOKaTbHBIX HOPMATHMBHBIX AKTOB YUPEXKACHHUS, W JIOJDKHA OBITh
HENOCPEJICTBEHHO CBSI3aHa C OCYIECTBICHUEM UMHU CBOMX TPYAOBBIX (QYHKIIHH.

4.1.2. IIpu cbope u 006pabOTKe MEepCOHATBHBIX JAHHBIX paOOTHUKA pabOTOIATETh TOKEH
pykoBozacTtBoBatbesd Koncruryuueir PO, TpynossiM konekcom P® u unHbIMU (enepanbHbIMU
3aKOHAMHU.

4.1.3. TlepcoHanbHblE JaHHbIE pPAa0OTHUKOB JOJKHBI OBITh TMOJNYYEHBI TOJBKO
HEMOCPEACTBEHHO y Hero. Ecnu st 00paboTKu ero JaHHBIX WU UX MONyYeHUs MPUBIIEKAETCS
TPEThbH IUIA, TO PAOOTHUK JOJDKEH AaTh MPEABAPUTEIBHOE MHCHbMEHHOE COTJIache Ha 3TO.
OnHOBpEeMEHHO PAOOTHHK JOKEH OBITh YBEAOMJICH O IHEJsIX coopa mHPOpMAIH, HCTOYHUKAX
ee MOJIYYEHHUs, a TaKXKe O MOCIECTBUSAX OTKa3a OT MPEeAOCTaBICHUS MUCbMEHHOTO corjacus Ha
cOop uHpopmanuu.



4.1.4. TlepcoHanbHble NaHHbIE PaOOTHHKA O €0 TOJUTHYECKUX, PEIMTHO3HBIX W WHBIX
yOeXKIeHUsX, YaCTHOM JKM3HM, a TakKXKe WICHCTBE B OOLIECTBEHHBIX M MPO(COIO3HBIX
OpraHu3alsaX He MoAJIekaT cOOpy, €M HHOE HE MPEeTyCMOTPEHO 3aKOHOAATEIbCTBOM.

4.1.5. 3amuTa nepcoHaNbHBIX JaHHBIX Pa0OTHUKA JOJKHA 00ECTIEYMBATHCS TTOJHOCTHIO 32
cueT paboTomarens.

4.1.6. Yupexaenue o0s3aHO MpU MpHEeMe Ha paboTy, a TaKKe MPU JHOOBIX M3MEHEHHSIX
npaBuil pabOTHl C MEPCOHANBHBIMU JAHHBIMH O0S3aHO MHCBMEHHO 3HAKOMHTH C HUMH BCEX
PaOOTHHUKOB YUPEkKICHHS.

5. OBA3AHHOCTHU PABOTHHUKA

PabotHuKk 00s3aH:

5.1. TIlepematp paboromarenro Bce IMEpPCOHAIbHBIC JaHHBIC, YyKa3aHHBIC B
COOTBETCTBYIOIIUX JOKYMEHTAX.

5.2. B ycTaHOBJICHHBIN MPaBUIAMU CPOK COOOMIATh pabOTOAATENI0 00 M3MEHEHUU CBOUX
NIEPCOHABHBIX JTaHHBIX.

6. IPABA PABOTHUKA

PaGoTHuk umeeT mnpaBo:

6.1. Ha mpocmoTp nepcoHanbHOM HHDOpMALIHK, UMEIOIICHCS Y padoToaaTes.

6.2. Ha cBoOoaHbIM OecrulaTHBI M HEOrpaHUYEHHBIH JOCTYH K CBOUM IEPCOHAIBHBIM
JAHHBIM, B TOM YHCJI€ IIPaBO Ha HOJY4YEHHE MOATBEPKAAIOLIMX JIOKYMEHTOB B BUJE CIPABOK,
KOMHIA WM B BUJI€ UHOTO JIPYTOro O(UIMATIBbHOTO JOKYMEHTA.

6.3. TpeboBaTh BHECTH W3MEHEHMsS WM YAAJIUTHh MEPCOHATIBHYIO HH(pOpPMAIHIO,
NOJY4YeHHYI0 paboTojareneM B HapylIeHHWE HACTOALIMX NpaBuwil. M3MeHeHus BHOCATCS Ha
OCHOBAHHY NIMCbMEHHOTO 3asBJICHUS pa0OTHHKA.

6.4. ITorpeboBaTh OT paboTOmATENsT M3BECTUTH BCEX JIUI], pPaHEe MOJYYHBIIUX IO BHHE
paboTomarens HEMOIHbBIE WM HEBEPHBIC TIEPCOHATBHBIEC JAHHBIE O paOOTHHUKE.

6.5. OOxamoBaTh B CyIeOHOM TOpsIKE JIOOBIE HENMpaBOMEpHBIE JIEHCTBHS WIH
6e3neiicTBre paboTonaTens Mpu 00pabOTKe U 3alUTe NePCOHANIbHBIX JaHHBIX paOOTHHKA.

7. CBOP, OBPABOTKA U XPAHEHMUE INIEPCOHAJIBHBIX TIAHHBIX

7.1. O6paboTKa MepcOHANBHBIX JAHHBIX Pa0OTHHKA — B 3TO MOJy4YyeHUE MHYOpPMALNH U3
Pa3IMYHBIX HCTOYHUKOB, €€ XpaHeHue, 00paboTKa, a TakkKe J000€e IPyroe UCMoIb30BaHHUE.

7.2. TlepcoHanbpHble JaHHBIE MPEAOCTABISIOTCS CaMUM PaOOTHUKOM IyTEM 3arlOJHEHUS
aHKEThl YCTaHOBJEHHOM ¢opMmbl. Paboromarens 00s3aH NpU HX TMOJIYYEHUH MPOBEPUTH
3asBJICHHbBIC JAaHHBIE MTPEIbSIBICHHBIM MOATBEPXKIAIOIIUM JTOKYMEHTAM.

7.2.1. AHKeTa COIep>KUT BOIPOCHI O MEPCOHAIBHBIX JaHHBIX paOOTHHKA.

7.2.2. AHKeTa J0JDKHA OBITH 3all0JHEHAa PaOOTHUKOM JIMYHO. Bce Mot aHKeThl JOJKHBI
OBITH 3aIOJIHEHBI, a IPH OTCYTCTBUU MH(POPMALIMU B COOTBETCTBYIOIIEH MOJIE TOHKEH CTAaBUTHCS
npouepk. COKpaleHus Mpy 3ar0THEHUN aHKETHI HE JOMYCKAIOTCs, TAK)Ke KaK W UCTIPABICHHS
3auepkuBaHus. B 3ToM ciryyae pabOTHHK 00s13aH 3aM0JIHUTH aHKETY 3aHOBO.

7.2.3. AHkera paOOTHHUKA XPAHUTCS B JJMYHOM JI€JI€ Y OTBETCTBEHHOTO JIMIla paboTomaTens
BMECTE C MPEI0CTABICHHBIMU JOKYMEHTaMH.



7.2.4. JIuanoe neno paboTHHKa 0hOpPMIIIETCST B JIEHb BCTYIUICHHS TPYAOBOTO JOTOBOpPA B
CUILy.

7.2.5. JIuyHOE 1IN0 XpaHUTCA B IAIKAX «JIEJ0» yCTAaHOBJICHHOTO 00pasia, Ha KOTOpOi
ykaszpiBatotcst Homep aena u @.1.0. paboTHuka.

7.2.6. Bce DOKyMEHTHI JIMYHOTO JIeJIa XPAHATCS CTPOTO B XPOHOJOTMYECKOM IOPSIKE, C
IPOCTABJICHUEM JIaThl UX MOJIYUYEHHUS, a TAKKE HyMEpalHH.

7.2.7. JInuHOeE €710 NOCIe NpeKpaleHust TPYA0BOro J0roBopa ¢ COTPYIHUKOM MepeaaeTcs
B apXMB, U XPAHUTCS YCTAHOBJIEHHBIE 3aKOHOAATEIbCTBOM CPOKH.

7.3. Bce mnonydeHHble TMEPCOHAIbHBIE JaHHBIE [JOJDKHBI XPAHUTbCS B  MECTE,
UCKJTIOYAIOIIEM HECAaHKIIMOHUPOBAHHBIX JTOCTYIT TPETHHUX JIUL.

7.4. DNEeKTPOHHBIE HOCUTEIU uH(popMaIuy, IOJDKHBI OBITH 3aIUIICHEI
KPUNTOTrpaguUeCKUMH CPECTBAMH 3AIUTHI HHPOPMALIUH.

8. IEPEJJAYA IIEPCOHAJIbBHBIX TAHHBIX

8.1. B pamkax peanu3anuu IMyHKTOB HacTosmiero IlojoxeHus o 3aliuTe NepCOHANIbHbBIX
JAHHBIX Pa0OTHHUKOB, PYKOBOAMTENb YUPEXKAECHUS H3JaeT IpHKa3 O Ha3HAYCHUU JIMLA,
OTBETCTBEHHOTO 3a COOII0/IEHUE TOPsiIKa paObOTHI C MEPCOHATBLHBIMU JaHHBIMH pAOOTHHUKOB, Ha
KOTOPOM JIeXKaT BCE OOS3aHHOCTH IO OOECIEYCHHI0 KOH(MUICHIMAIBHOCTH MOJIYYCHHBIX
JAHHBIX, a TAKXKE OpraHnu3aluu paboThl C HUMH.

8.2. Ilpu OoCyIIEeCTBICHNH TIepelaui ePCOHANBHBIX JTaHHBIX PA0OOTHHUKOB TPETHUM JIHIIAM
paboToaaTenb 00s3aH:

- He cooOuare MepcoHaJbHbIE TaHHblE 0€3 MOJIY4YEHHOrO MHCBMEHHOI'O COTJIacUs
pabOTHHUKA, KPOME CITy4aeB, KOT/1a TAKUE 00SI3aHHOCTH YCTaHOBJIEHbI 3aKOHO/1aTENIbCTBOM;

- HE Mepe/laBaTh epCOHANbHbIE JaHHbIe Pa0OTHUKA JUIS MCTIOIb30BAHUS B KOMMEPUYECKHX
LEJIsAX;

- TpeboBaTh OT TPETHUX JIUL COOIIOACHUS MPaBUI PabOTHI C NEPCOHAIBHBIMU JIaHHBIMHU, a
TaKXe MPEIOCTaBICHUS ITMCbMEHHOTO TIOATBEP)KICHHS MCTIOJIh30BAHMUS TIEPCOHAIBHBIX TaHHBIX
B TIOPSIZIKE, TIPEAYCMOTPEHHBIX HACTOSIINM MOJI0KEHUEM O 3alIUTEe TIEPCOHAIBHBIX TaHHBIX;

- 1aBaTh JIOCTYI K MEPCOHAILHBIM JTaHHBIM TOJBKO JIMIIaM, UMEIOIIIUM COOTBETCTBYIOIINI
JIOIMYCK U UCTIONB3YIOMIMX MX TOJIBKO JJIS BBITOJHEHHUS KOHKPETHBIX TOJIHOMOYNH;

- He ucTpeboBaTh MHGPOPMALIMIO O COCTOSHUH 3]I0pOBbsI PAOOTHHUKA, 33 HCKIIOUCHHEM
JAHHBIX, KOTOpblE MOTYT TOBJIUATH HAa HWCIHOJHEHHWE pPAaOOTHUKOM CBOMX TPYJOBBIX
00s13aHHOCTEH.

8.3. Ilepenaya mHpOpPMANUK TMPOUCXOANUT TOJBKO B MUCBMEHHOM BHE. 3ampoc JOJKEH
OBITh Cc/eNaH B NMHCbMEHHOM BHJE C YKa3aHHEM BCEX PEKBU3UTOB JIMIA, 3alpallldBarOLIero
uHpopmanrio. OTBET JOKEH OBITh clenaH Ha (GUPMEHHOM OJIaHKe YUpEKIEHHS U OTIIpPaBJICH
00 KyphepCKOH CITy»KO0M, THOO0 3aKa3HBIM MTUCHMOM.

9. UCITOJIb30BAHHME INEPCOHAJIBHBIX JTAHHBIX PABOTHUKOB

9.1. IlepcoHanbHble JaHHbIE pPAOOTHUKA MCIONB3YIOTCA Ui IeJiel, CBA3aHHBIX C
BBIMIOJTHEHHEM PAaOOTHUKOM TPYIOBBIX (YHKITHIL.

9.2. PaboTomaTellb HWCIOJNB3YeT NEPCOHAIBHBIC JaHHBIC, B YACTHOCTH, JUIS PEIICHUS
BOIPOCOB MPOJBMKEHUSI pabOTHUKA MO CIyK0€, O4epeHOCTH MPEIOCTaBICHUS €XKETrOJAHOI0
OTIyCKa,



yCTaHOBJIEHHS pa3Mmepa 3apriaTel. Ha ocHOBaHMM NepCOHANBHBIX TaHHBIX paOOTHUKA peliaeTcs
BOIIPOC O JOMYCKE €ro K MH(pOpMaIiK, COCTaBIISAIONICH CITy)KEOHYIO MIIM KOMMEPUYECKYIO TailHy.
9.3. Ilpu mpUHATUU pELICHH, 3aTParuBalOUIMX MHTEPEChl pabOTHHKA, paboToNaTeNh HE
UMEeT TIpaBa OCHOBBIBAaTbCA HA IEPCOHAIBHBIX JAHHBIX PAa0OTHHUKA, IOJYYEHHBIX
UCKJIIOUUTENIFHO B pE3ysbTaTe WX AaBTOMATU3MPOBAHHOW 0O0paOOTKM WM 3JIEKTPOHHOTO
noctymieHusi. Paboronarens Takke He BIIpaBe MPUHUMATh PELICHUS, 3aTParuBaroIie HHTEPECh
paboOTHMKA, OCHOBBIBASICh HAa JAHHBIX, JOIYCKAIOIIUX JBOSKOE TOJIKOBaHUE. B cimyuae eciu Ha
OCHOBaHUU MEPCOHANbHBIX JaHHBIX PAOOTHHMKAa HEBO3MOXXHO JOCTOBEPHO YCTAHOBUTH KaKOM-
6o daxkt, paboroaaress npeayiaraeT pabOTHUKY MPEACTABUTh MMCbMEHHBIE PA3bSICHEHHUS.

10. OTBETCTBEHHOCTbD 3A PA3TJIAIEHUE HH®OPMAIIAU, CBSI3AHHOU C
IHHEPCOHAJIBHBIMU JAHHBIMH PABOTHUKA

10.1. ﬂnua, MMPU3HAHHBIC BUHOBHBIMU B HAPYIICHUHN noaoxeHu Hactosero Ilonoxenus
O 3aluTC IICPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOM IIPHUBJICKAOTCA K ﬂHCHHHHHH&pHOﬁ,
aHMHHHCTpaTHBHOﬁ, rpa)K,HaHCKO-HpaBOBOI;'I n erJ'IOBHOﬁ OTBCTCTBCHHOCTH, B IIOPAAKE
npeaAyCMOTPpCHHOM 3aKOHOAATCIIbCTBOM P® u nokanbHBIMH HOPMATUBHBIMH dKTaMHU.



		2023-01-13T12:00:50+0300
	МУНИЦИПАЛЬНОЕ ДОШКОЛЬНОЕ ОБРАЗОВАТЕЛЬНОЕ БЮДЖЕТНОЕ УЧРЕЖДЕНИЕ ДЕТСКИЙ САД КОМПЕНСИРУЮЩЕГО ВИДА № 12 МУНИЦИПАЛЬНОГО ОБРАЗОВАНИЯ ГОРОДСКОЙ ОКРУГ ГОРОД-КУРОРТ СОЧИ КРАСНОДАРСКОГО КРАЯ




